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User Manual for Entry of Project & Practical Marks of Higher Secondary Examination 

Operational Guidelines for the Institution’s User 

 Step 1:  Enter the URL – http://wbchseexam.wb.gov.in/exisMarks  the web browser. 

 Step 2: Enter the default User ID and Password as indicated in the below shown screenshot. 

On entering the User ID and default Password, Institution’s User have to set a new Password for one time only.

 

On entering the User ID and default Password, Institution’s User have to set a new Password for one time only. After setting up the new password user have to 
logged in again. 
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Once logged In- Institution’s User will be able to see the Screen 

 

 

To view the Dashboard (in details) under Admin Menu bar click on “School Dashboard”. 
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To enter the Project Marks Student wise click on “Studentwise Proj Marks” to get the list of registered Student 

 

To enter the Project Marks click on “Marks”. A Popup window appear will for entry. 
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To enter marks subject wise for Project click on “Subjecwise Proj Marks” 

 

To enter the Practical Marks Student wise click on “Studentwise Prac Marks” to get the list of registered Student 
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To enter the Practical Marks click on “Marks”. A Popup window appear will for entry. 

 

To enter the Practical Marks Subject wise click on “Subjectwise Prac Marks” to get the list of registered Student 
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To save Students details, after entering the Project/Practical Marks click on ‘Save’. Wrongly entered marks can change here by the HOI. A check box is given in 
each row. User have to select the row he/she wants to modify and then he/she can modify that particular record. To submit Students details, after saving the 
Project/Practical Marks click on ‘Submit’. After clicking on Submit button a message will appear for confirmation. Once Final submit done it can’t be edited. 
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To submit Students details, after saving the Project/Practical Marks click on ‘Submit’. After clicking on Submit button a message will appear for confirmation. 
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To view Students, whose Project/Practical Marks entered during a particular period click on “View Project Marks/ Practical Marks “respectively. 

 

For New Student, Institution’s User click on ‘Insert’ button after entering the Registration No. of particular student under ‘New Student’. 

 



WBCHSE Page 9 
 

On clicking on Insert button Status is showing ‘PENDING’ 

 

After necessary approval from respective Region, The Status of the New Student may be shown as ‘Allotted’. This also be reflected in ‘Studentwise Proj Marks’ 
as well as ‘Student wise Prac Marks’ menu bar for entry. 

 

********* End *********** 
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